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MATERIALS SELECTION/  

COLLECTION DEVELOPMENT 

POLICY  
 

A. Objectives  

The purpose of the Western Sullivan Public Library is to provide all individuals in the 

community with carefully selected books and other materials to aid the individual in the pursuit 

of education, information, research, pleasure, and the creative use of leisure time. Members can 

examine these materials freely and choose those which appeal to them.   

Given the inevitable limitations of budget and space, the library must have a selection policy 

with which to meet community interests and needs.  

The Materials selection/Collection Development Policy is used by the library staff in the 

selection of materials, and also serves to acquaint the general public with the principles of 

selection.  

The Library Bill of Rights, ALA Freedom to Read Statement, ALA Freedom to View Statement 

and  ALA Diverse Collections Interpretation  have been endorsed by the Western Sullivan 

Public Library Board of Trustees and are integral parts of the policy.  

B. Responsibility for Selection  

The ultimate responsibility for selection of library materials rests with the Library Director, who 

operates within the framework of the policies determined by the Western Sullivan Public Library 

Board of Trustees. This responsibility may be shared with other members of the library staff; 

however, because the Director must be available to answer to the Library Board and the general 

public for actual selections made, the Director has the authority to reject or select any item 

contrary to the recommendations of the staff.  

C. Criteria for Selection  

1. The main points considered in the selection of materials, both physical and electronic, are:  

a) individual merit of each item  

b) popular appeal/demand  

c) suitability of material for the clientele  

d) existing library holdings  

e) budget and space 

https://www.ala.org/advocacy/intfreedom/librarybill
https://www.ala.org/advocacy/intfreedom/librarybill
https://www.ala.org/advocacy/intfreedom/freedomreadstatement
https://www.ala.org/advocacy/intfreedom/freedomviewstatement
https://www.ala.org/advocacy/intfreedom/librarybill/interpretations/diversecollections
https://www.ala.org/advocacy/intfreedom/librarybill/interpretations/diversecollections
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f) skill, competence, reputation, and/or significance of author or creator 

g) Relation to other materials and existing areas of coverage, in order to maintain a well-

balanced collection 

h) currency/timeliness 

i) availability of materials elsewhere 

j) interests and needs of individuals in the community 

k) representation of diverse viewpoints 

l) providing material for individuals of varying ages, education levels, and interests 

m) providing material in formats that meet all users’ needs 

n) the judgments of trained staff, experts, peers, and book reviewers 

 

2. Reviews are a major source of information about new materials. The primary, but not 

exclusive sources of reviews are Booklist, Kirkus and Library Journal.  

3. The lack of a review or existence of an unfavorable review shall not be the sole reason for 

rejecting a title that is in demand. Consideration is, therefore, given to requests from library 

patrons and to books discussed in the media. Materials are judged on the basis of the work as a 

whole, not of a part taken out of context.  

The Western Sullivan Public Library may, on occasion, create special collections of local 

materials which do not fully meet the purchasing criteria of the Library Materials Selection 

Policy.  Two such collections are the Local Authors Collection and the Local History Collection. 

 

E. Local Author Collection 

 

Published works by authors and other creators who reside or have resided within the territory 

served by the Western Sullivan Public Library may be purchased or accepted as gifts regardless 

of reviews or other considerations specified in the Selection Criteria.  
 

F. Local History Collection 

Materials relating to the history of the communities, townships, organizations, or families 

residing in the area served by the Western Sullivan Public Library may be purchased or accepted 

as gifts regardless of reviews or other considerations specified in the Selection Criteria. Local 

History material that is one-of-a-kind or rare will be non-circulating and available for in-house 

use only. 

 

 Copying of fragile material may not be allowed.  Copyright laws may apply. 
 



 

 

Materials Selection/Collection Development Policy  3   Revised February 2009  

Revised March 2013, February 2022 

 
 

 

G. Interlibrary Loan  

Because of limited budget and space, the library cannot acquire all materials that are requested. 

Therefore, interlibrary loan  is used to obtain from other libraries those materials that are beyond 

the scope of this library's collection.   

The Western Sullivan Public Library offers interlibrary loan services to all cardholders of the 

Ramapo Catskill Library System, in accordance with RCLS rules. Any patron utilizing 

interlibrary loanILL agrees to the user policies of the lending institution.   

In addition to drawing upon RCLS member libraries’ collections, the Library has the ability to 

request books from Southeastern New York Libraries via Southeastern Access to Libraries 

(SEAL) as well as the Online Computer Library Center (OCLC).  Patrons will be allowed up to 

five requests per month for materials not within the Ramapo Catskill Library System.  Any 

additional requests will be at the discretion of the Director. 

In return for utilizing interlibrary loan to satisfy the needs of our patrons, the Western Sullivan 

Public Library agrees to lend its materials to other libraries using a standard interlibrary loan 

policy.  

H. Gifts and Donations  

The Western Sullivan Public Library encourages and appreciates gifts and donations.  

Gifts of books and other materials are accepted, however, with the understanding that they will 

be added to or kept in the collection only if appropriate and needed. Accordingly, the Branch 

Managers can accept, reject, or dispose of them as they see fit. Apart from budgetary constraints, 

the same criteria of selection that are applied to purchased materials are applied to gifts. 

Memorial gifts of books or money are also accepted, but it is preferable that gifts of specific 

titles be offered after consultation with the Library Director or Branch Manager. If no specific 

book is requested, book selection will be made by the Director or Branch Manager . The library 

does not accept encyclopedias, magazines, Reader’s Digest editions, books that are in poor 

condition, damaged, or moldy, or items in outdated format (e.g. VHS, cassettes).  

By law, the library is not allowed to appraise the value of donated materials, though it can 

provide an acknowledgment of receipt of the items if requested by the donor.  
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I. Collection Evaluation 

The collection development process includes continual evaluation of holdings and removal of 

items that are outdated, rarely used, no longer of interest or value to the public, unnecessarily 

duplicated, worn out, or damaged. The guidelines listed above are generalizations and there will 

be exceptions: for example, works of high artistic value that are deemed to be classic or 

otherwise essential to a library collection may be retained even if they are rarely borrowed.  

Continual evaluation of materials allows the library to maintain an up-to-date, accurate and 

useful collection with improved appearance and browsability. Items removed from the collection 

may be sold, given away, recycled, discarded, or otherwise disposed of at the discretion of the 

Library Director and the Branch Managers. Replacement of worn or damaged materials with new 

copies will be up to the discretion of the Director and their designated staff.  

This ongoing process of collection evaluation is the responsibility of the Library Director and the 

Branch Managers and is authorized by the Board of Trustees.  

J. Potential Problems or Challenges  

The Western Sullivan Public Library recognizes that some materials are controversial and that 

any given item may offend some patrons. Selection of materials will be made not on the basis of 

anticipated approval or disapproval, but solely on the basis of the principles stated in this policy.  

Parents or legal guardians retain the responsibility of choosing materials from the collection for 

their own children. Selection of library materials will not be inhibited by the possibility that 

materials may be accessed  by children.  

Library materials will not be marked or identified to show approval or disapproval of their 

contents, and no library material will be sequestered except to protect it from damage or theft.  

K. Challenged Materials  

Although materials are carefully selected, there can arise differences of opinion regarding 

suitable materials. Patrons requesting that material be withdrawn from or restricted within the 

collection may complete a written Statement of Concern About Library Resources form 

(Appendix A) and submit it to the Director. The identity of such patrons will remain confidential.   
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The Director will examine the challenged material, and, if necessary, solicit advice from RCLS 

and the American Library Association Office for Intellectual Freedom if necessary. The inquiry 

will be placed on the agenda of the next regular meeting of the Western Sullivan Public Library 

Board of Trustees, which will make the final determination. 
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Appendix A 

Western Sullivan Public Library 

STATEMENT OF CONCERN ABOUT LIBRARY RESOURCES 

Name_________________________________________________________Date____________________  

Address_______________________________________________________Phone___________________  

City_________________________________________State_____________ZIP_____________________  

Email_________________________________________________________________________________ 

Resource on which you are commenting:  

_____Book  

 

_____Audiobook 

_____Audio CD 

 

_____DVD 

_____Magazine _____Content of Library Program 

_____Newspaper 

 

_____Digital Content 

 

_____Other 

 

Title:_________________________________________________________________________________  

Author/Publisher or Producer/Date:_________________________________________________________  

1. What brought this resource to your attention? 

 

 

2. To what do you object? Please be as specific as possible.  

 

 

3. Have you read or listened to or viewed the entire content? If not, what parts?  

 

 

 

 



 

 

Materials Selection/Collection Development Policy  7   Revised February 2009  

Revised March 2013, February 2022 

 
 

 

4. What do you feel the effect of the material might be?  

 

 

5. For what age group would you recommend this material?  

 

 

6. In its place, what material of equal or better quality would you recommend?  

 

 

7. What do you want the library to do with this material?  

 

 

8. Additional comments:  

 

 


